[image: cid:6a84c136-4215-493a-af2a-4ffc63f48fa3]
JOB DESCRIPTION

	Post Title:	HIGHER LEVEL TEACHING ASSISTANT (Speech, Language and Communication)

	Department:	CHILDREN’S SERVICES
	Establishment/Post No:	

	Division/Section:	
	Post Grade:	Grade 9


	Location:	The Derby High School
	Post Hours:	 35 hours

	Special Conditions of Service:
Term Time + 5 Days worked during periods of school closure


	Purpose and Objectives of Post:
To play a key role in supporting the work of the Assistant Headteacher - SEND to close academic gaps and improve social communication skills for students who have social communication difficulties.
To take responsibility for agreed learning activities under an agreed system of supervision (subject to the direction of the Assistant Headteacher - SEND). This will include planning, preparing and delivering learning activities for individuals/groups/whole classes, monitoring students and assessing, recording and reporting on student’s achievement, progress and development and, where required, management and development of social communication needs within the school and/or supervision of other Include team.


	Accountable to: Head Teacher

	Immediately Responsible to: Assistant Headteacher - SEND

	Immediately Responsible for: N/A at the current time.

	Relationships: (Internal and External)
Governors, Headteacher, Teachers, Support Staff, Students/ Parents and Carers.

	Control of Resources:
Oversight of technology used to meet student needs in the area of Speech, Language and Communication.

	Duties/Responsibilities:
SUPPORT FOR THE ASSISTANT HEADTEACHER - SEND
· To play a key role in identifying appropriate Speech, Language and Communication interventions for students at The Derby High School. 
· To play a key role in supporting and delivering appropriate Speech, Language and Communication interventions at The Derby High School.
· To compile progress information related to students’ Speech, Language and Communication development. 
· To oversee the input of data into relevant data collection software. 
· To monitor the impact of Speech, Language and Communication interventions.
· To ensure any concerns about the Speech, Language and Communication development of students are shared with the Assistant Headteacher - SEND and other appropriate colleagues, as directed. 
· To produce review documentation for individual students and specific cohorts of students.
· To track and monitor the attendance and progress of targeted students.
· To provide guidance and training to assist parents/carers in supporting the Speech, Language and Communication development of targeted students. 
· To support the role of parents/carers in student’s learning and contribute to/lead meetings with parents/carers to provide constructive feedback on student progress/achievement etc.
· To attend relevant parents’ evenings and open evenings as directed.
· To support the writing of reports to parents/carers for students with identified Speech, Language and Communication needs and ensure the accuracy, fairness and appropriateness of these reports.
· To assist and lead the Speech, Language and Communication testing of students.
· To prepare and deliver CPD for the Teaching Assistants.
· To work alongside support staff to complete key tasks.
· To liaise with outside agencies e.g. Local Authority officers, CAMHS.
· To assist with transition for KS2 to KS3 for students with identified Speech, Language and Communication needs, including attendance at meetings for Year 6 students, observing them in their setting and supporting the transition programme.
· To liaise with post-16 provision to support transition from The Derby High School for students with identified Speech, Language and Communication needs.
· To work alongside the Exams Officer, colleagues within Inclusion and the Assistant Headteacher - SEND to identify and support the provision of access arrangements for students with identified during exam periods to ensure the access arrangements are fully implemented.
· To liaise with the exams officer, invigilate, liaise with external tester, act as scribe and reader. 
· Organise assessments of students to inform support needs including those who are new to the schools.
· To make referrals to other agencies for assessment purposes.
· To be responsible for the ordering and storage of resources.
· To be responsible for the organisation and and management of appropriate learning environments and resources.
· To support with the induction of new staff ensuring they are fully trained in the use of school systems.


SUPPORT FOR THE STUDENT (under an agreed system of supervision)
· Promote inclusion and acceptance of all students.
· Establish good relationships with students.
· Assess the ongoing needs of students and use detailed knowledge and specialist skills to support students’ learning.
· Support students as part of the access arrangements process during the examinations.
· Record and feedback progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.
· Encourage students to interact with others and work cooperatively with others and engage students in activities/ behaviour.
· Promote independence, employing strategies to recognise and reward achievement of self-reliance.
· Establish productive working relationships with all students, acting as a role model and setting high expectations.
· Implement ISPs for students where necessary.
· Provide feedback to students in relation to progress, attendance, achievement and behaviour.
· Plan challenging teaching and learning objectives for the delivery of small group and individual teaching to ensure outcomes are met.
· Mark and feedback on student work in relation to above.
· Plan and deliver teaching interventions related to Speech, Language and Communication including small groups and one-to-one provision as required. 
· Provide objective and accurate feedback and reports as required on student achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Act as a Key Worker for a designated group of students including homework support as required.
· Promote and deliver enrichment activities for students ensuring that student needs are met.

	

SUPPORT FOR THE TEACHER
· Develop a positive and collaborative working relationship.
· Organise and manage appropriate learning environments and resources.
· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.
· Monitor and evaluate student responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.
· Provide objective and accurate feedback and reports as required on student achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.
· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.
· Supporting the role of parents/carers in tehir child’s learning and contributing to/leading meetings with parents/carers to provide constructive feedback on student progress/achievement etc.
· Deliver training for parents/carers where needed to support students’ progress in Speech, Language and Communication needs.
· Administer and assess/mark tests and invigilate exams/tests.
· Production of lesson plans, worksheets, plans etc.
· Support in the delivery of training for teachers and support staff where needed to support students’ progress in Speech, Language and Communication needs.

SUPPORT FOR THE CURRICULUM
· Support the teaching of Speech, Language and Communication needs across all curriculum areas as required.
· Deliver learning activities to students adjusting activities according to student learning styles and 		responses/needs.
· Deliver Speech, Language and Communication strategies and other learning strategies as required. 
· Use ICT effectively in learning activities and develop students’ competence and independence in its use.
· Assist students to access learning through specialist support e.g. Curriculum/SEN specialism.
· Select and prepare required resources necessary to lead learning activities, taking account of students’ interests, language and cultural backgrounds.
· Advise on appropriate deployment and use of specialist aid/resources/equipment.
· Assist with the development of the learning environment.

SUPPORT FOR THE SCHOOL
· Comply with and assist with the development of policies and procedures relating to safeguarding, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned).
· Support the school Behaviour Policy anticipating and managing behaviour constructively, promoting self-control and independence.
· Be aware of and support difference and ensure all students have equal access to opportunities.
· Contribute to the overall ethos/work/aims of the school.
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of students.
· Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting students.
· Recognise own strengths and areas of expertise and use these to lead, advise and support others.
· Recognise areas for development and seek to improve practice, participate in CPD and other learning activities as required.
· Contribute to the identification and execution of appropriate extra-curricular activities which consolidate and extend in school activities.
· Deliver extra-curricular activities within guidelines established by the school.

SUPERVISORY RESPONSIBILITIES
· Liaise between leaders/teaching staff and teaching assistants.
· Conduct briefings and meetings related to Speech, Language and Communication needs where required.
· Represent the Include team at teaching staff/department/other appropriate meetings.
· Carry out lunchtime supervision of students

Other duties as requested by the Headteacher.
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